ONLINE DIRECTIONS FOR MATCH ADMINISTRATORS v.10.11

Applying for a local match, entering results, making payments, troubleshooting
issues and managing disciplines after sanctioning, viewing results online

> APPLY FOR A LOCAL MATCH 2-3
» ENTER RESULTS & PAY —login to access Match 3-4
e Enter Shooters & Scores 4-5
e Error Message/Troubleshooting 5
» Troubleshooting if incorrect info is displayed 6-7
e Correcting scores, shots fired, 6-7
start/end dates, adding missing
disciplines
e PPP Match info & Timing to post 7
results
e Posting Results using Enter Results 7
& Pay button
o Processing Payments 8
e Viewing Results 8
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Welcome to USA Shooting GOLD @ Solid Gold

] Done € Intemet | Protected Mode: On 2 v ®100%

For Assistance, contact the: Competitions Dept. at USA Shooting: competitions@usashooting.org 719-866-4670



mailto:competitions@usashooting.org

Online Match Sanctioning for Match Administrators
to Apply for a Local Match - Please go to: USA
Shooting website—> Events tab

e http://www.usashooting.org/7-events = 7 e et e
e Select: Events tab | ' e —
e Click on the link: APPLY FOR LOCAL MATCH ~— " Clickhern to aubly for & tocal mtch.
e This hyper link takes you to RailStation and you’ll login | R ke

first to access the Match Sanctioning page:

Zone and Regional Competitio

Click here to download a Zone 3 onal Information Packes,

e https://www.railstation.org/USAShooting/Login.aspx?Re Lsagies Mikpartomeback
dlrect=Pr0fl|eaSpX?mOde=Sa nctioned&returnur|=defauIt thk? igks leurzl:odn.mrg.str\ootin-; leagues! Leagues are a great opmin:v..nitv,-lomeTMec
Eis in your region and bulld local competition. Leagues must consist of at least three matche
more than twelve. League matches can rotate host locations, as long as each Is recognized as 3
M // Shooting Club. Competitors must be individual members of USA Shooting and pay a one-time |

compete in the league.

e Click on the link to access the online event directions:
Need help navigating? Check out online match
sanctioning instructions.

e Login with your email and password.
e Click Sign In button. e
e When logged in, you will see your profile first. -
e Please review your profile & update it if necessary.

CUICK HERE
CLICKMERE

(Sgnm ]

| Cuestcarmns
(= » Ay Bteih) ProcacB) 240

e Click NEXT>> to advance to APPLICATION FOR MATCH
SANCTION page- APPLICATION FOR MATCH SANCTION

e Please fill in all the information that has the red asterisk
next to each field-these are Required Fields: Match
Name, Start, End Date, Match Level, Contact Info,
Location, Venue & Disciplines. No online registration
option at this time.

e To select all the Disciplines -scroll down the page and
check off each Discipline by name.

e Set Shots Fired field value & carefully select the start &
end dates using the calendar control for each discipline.

e For Rifle/Pistol multi-day events, USA Shooting rules
require the same # of Shots Fired per day.

e For Shotgun: Please enter the total number of targets
shot and total match score under the first day of the
event and not a score from each day.

Shotsfired  $tartDate  EndDate



http://www.usashooting.org/7-events
https://www.railstation.org/USAShooting/Login.aspx?Redirect=Profile.aspx?mode=sanctioned&returnurl=default.aspx
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e After you complete data entry into all required fields,
click NEXT>> button at top or bottom of page to save APPLICATION FOR MATCH SANCTION
the event in the system.

e When you click NEXT>>, the event is saved in the data i _

End date 0

base. A white text box appears, with a message.
e Please write down the number that is displayed and
keep it for future reference.
e Then click OK to close the page. y
e That’s it for the application process. Dvee ]
e Once your application is submitted, USA Shooting will
review your request. o
e USA Shooting will contact you with an update & provide @ <] [asan ) [
instructions to you for access to your match. g TR

You have applied for a sanctioned Your application
number is: 2144108678

Contact Phane

Free Pistol

For Assistance, contact the: Competitions Dept. at USA
Shooting: 719_866_4670 About Events Foundation News Resources The Team Store

Current Member Account Access

Online Enter Match Results & Pay - instructions for Current Members

Match Administrators to process results- Please go to: Ne -

USA Shooting website
e Click on Membership tab at USA Shooting:
e http://www.usashooting.org/membership/45- / e m—... . sty v
everyone/access-your-account
e Click on: Current Members: Access your account here
e Login to RailStation

p @day here.

Having trouble accessing your account? We are glad to help you. You can either call our Membership OFfice
at 719.866.4670 or email us.

e Check your profile, click Update button to save any CEETTTTY T T T Y T T
Cha nges. M RECENT RESULYS | oo
e Click on Match Results link on RailStation home page =T [+

» Apply For Local tasch

e While logged in, your name appears in upper right side b 91A Shosing aingn

of page. e e et
e Select the Month and Year and click on Go->. —
e C(lick on the arrow at the right side of the drop down list. o :

e Find your match in the list in decending date order. \ SR 41 09202015545 Chapionaislamspot, PA)

087271201 - 0827720112011 Fall Spalding CnuntyAHAugust{Gmﬁ'n GA}

y 4

- . . . 08/27/2011 - 08/28/2011-USAS Zone 2 Cl L
08/27/2011 - 08/27/2011-U SA Shooti PTO (L Beach, CA
e Click on your match to access the administrative buttons ant! 09I Sty TOrg S
08/26/2011 - 08/28/2011-August Cedar HIll Jr Gun Club PTO (Blackfoot, ID}
H 08/21/2011 - 08/21/2011-5ill Ly Air Pistol Shooti Acad - PTO A it (B .
on this page. A S A
0812172011 - And Free Pistol [Castro Valley, CA)
.” I k . h M E M 0872112011 - -Aug In’ latch [NOBLE, OK)
e You will on y work wit anage Event, Manage Q012011 ara 1201 Loty Cop o St oo 1O achias, HE}
. . . . .. . . . 08/19/2011 - 08/21/2011-5ill Lyra Shooting Academy August PTO (Boise, 1D}
08/16/2011 - 08/18/2011-5ill Ly Shooti Acad Se| ber PTO (Boise, ID)
Disciplines (if you need to add an additional discipline to PR e et ) Sl
8/15/2011 - 08/15/2011-NTC Shooting Club October PTO (Colorade Springs, CO)
08/13i2011 - 08/13/2011-Cavalier International Pistol PTO (Powhatan, VA)

the event) & Enter Results & Pay buttons_ 081312011 - CIEJ'1312£I11Dlah\nAerlstnl&A\rRlﬂeMalch(Cnn:nrd ca)

08/13/2011 - 08/13/2011-Cavalier International Pistol PTO {Powl

. . 08/07/2011 - 08/07/2011-2011 Michigan USAS Outdoor Championshi p[M Lland iy
08/07/2011 - 08/07/2011-Aug M Air Pistol Ls Ri
e Please disregard the other buttons & reports on this SEET 3013 OB 20t Pl he 00 B e Towen
08/07/2011 - 08/07/2011-Buckeye Intl Purple Heart 100 {Hewark, OH}
08/07/2011 - 08/07/2011-August I Pistol PTO (Bedford, MA}

page_ 08/D6/2011 - 08/06/2011-Coyote P cay

08/06/2011 - 02/06/2011-CRSSA Monthly PTO (Glen, MS)

08/04/2011 - 08/07/2011-2011 USA Shooting Northwest Regional - Pistol (Blackioot,
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Enter Results & Pay button:

Click on the button on left at the bottom of page: ENTER
RESULTS & PAY

Select a Discipline from the drop down list box just =
above the Shooters by Discipline List box. Click Save
after you complete a Discipline, before working on next
one. ~
Search for the Shooters that participated in that
Discipline.

Type in First or Last name or USA Shooting membership

# in the Search Text Box field.

Click Search button to display the Shooter.

Click on the correct name to highlight it.

Click on Add Shooter link to add the name(s) to the
Shooters by Discipline List box.

If you need to delete a Shooter, click Delete link.

Click Save link after the changes—you must click Save to
save the Shooters for each Discipline

Select the next Discipline and repeat the above steps.
When you are done entering Shooter’s names, click
NEXT>> button to advance to the score entry page.

Select the Discipline you are entering results for from ~
the drop down list

The Shots Fired total should be pre-populated in the text
box from when you applied sanctioning. If you need to
change the Shots Fired total, please be sure to Save the
changes first.

Click Save link after data is entered for each day and
each discipline. If you don’t Save, before you switch
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Shnnw\g Rules will govern all events

Progressive Air Pistol and Three Position Air Rifle (Sporter & Precision) will be offered as a separate event from
the Regional. The National Standard Three-Position Air Rifle and Progressive Pistol Rules will apply to this
bortion of the match. I not enough people show interest in the event it maybe cancelled

mpanied by match and ever

Home | Match Schedule | Match Results | R

Zone 2 USAS Air Pistol Match
i Pistol-Women's-ALL

Select Discipling: Al PisiolWomen's ALL +
SHOOTER LIST

nt fees. A letter or
competitors name. address. email. ohone. events being entered. USA Shooting Numbers. USA Shooting

email stating the

| Welcome:
Randy Shikashio

Administration

lubs, schools, and

Search |

Name
Victoria Amato

SHOOTERS BY DISCIPLINE

FAdd Shooter Save

<< Back

Next >>

=

Disciplines or days, you will lose the information.
For Rifle/Pistol multi-day events, USA Shooting rules
require the same # of Shots Fired per day.

For Shotgun: Please enter the total number of targets
shot and total match score under the first day of the
event and not a score from each day.

Change the Discipline and repeat process for all

<< Back

Nexd >>

Shooters.




Remember to Save each time you input the data, before
switching a view or selection.

Check your work to be sure you completed entering all
the scores.

Click NEXT>> button when you’re done.

If you can’t SAVE or if you click NEXT and get an error

message:

If you get an error message after trying to add a Shooter
in a Discipline or you are not getting the desired results,
please go back to the Match Results page and find your,
Match again.

Click on the Manage Event button to check match
information for accuracy of Start/End Date & Venue.

If you make a change to this page, click Apply to save it.

Text Editor function about Match:

If you want to add text to display on the Match Home
page, you can insert information into the editor field-
click the Floppy Disk icon in text window to save the
changes on text editor, then click Apply button at top of
this page to save the changes to the data base.

If you still get an error when you try to enter add
shooters, enter results, etc., email:
competitions@usashooting.org with the Match date,
Match Name & your login information for
troubleshooting.

If you are missing any Disciplines, please see the
directions below or contact: Competitions Dept. at USA
Shooting to assist you in adding the Disciplines to your
event: competitions@usashooting.org 719-866-4670

—"
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Correcting Match Results/info after results have been

posted

To correct errors, add disciplines, etc.:

Please Note: If Payments are processed with results, the
results cannot be deleted from system. Doing so would
eliminates audit trail for the payments-so the system
prevents deletions for payment info.

Sometimes the incorrect Start/End Dates or Shots Fired are
set incorrectly. If errors occur for points calculations and
results, it’s likely that there is missing or incorrect data
entered when the event was set up originally.

Please contact USAS for assistance if you need help correcting
results. Please set your Start/End dates and Shots fired
carefully to avoid data errors or entry problems.

Adding another discipline after event has been created:

Go to the event from Match Results link or from Match
Schedule:

https://www.railstation.org/usashooting/tournyHome.afpx?s

G- Air Rife - Age - Men's *
_PRINT RESULT| _PRINT ALL

REPORTS

Click here for the registration packet

Entrants List

Final Cut

Mstch Status
Mstches: Payments
Matches: Referees
Matches: Shooters 5

MANAGE DISCIPLINES =
R —

R RESULTS & PAY.

raid=10 and select the event while you’'re logged in.
Click on Manage Disciplines button on the left side

If a discipline is not allowing score entry, rankings are
incorrect or not calculating, check to see if Discipline
was set up correctly when sanctioned process occurr
Click on the Discipline Name to highlight it

[ Return J(seve&staytere |[ SeveaBExit |

To Manage Disciplines: Click Discipline type Discipline Preferences

T T T e Dt o - 52172011 - srz0) Remeve Disipiine ]
Skeet.Women's-Al
= =s
R |SkEEI-WDmEn'5-ALL

ADD MATCHES

‘ | Rating Division Skeet - Age - Women's-ALL

Right side panel opens with info
Check/reset Rating Division for accuracy- The Rating Division
name and correct selection is mandatory for correct/accurate
Rankings calculation.

Check/reset Start/End date of the event

Check/reset Shots Fired #.

Click Save & Exit button to save all the changes and exit the
page or Save & Stay Here if you have more work to do on the
page. Sometimes, just resaving the page with current info
can help.

If you need to add another Discipline to the event,

Discipline Start Date  [57217:
[I] 5/21/2011
a Discipine End Date (57222011
Shots Fired 128
Active

Manage Shooters per Disciplin

[ rowm [ meesunee ][ smeesn |

To Manage Disciplines: Click Discipline type

2011 4-H October - 10/28/2011 - 102912011

click to highlight the name of the Event ===

Type in the Discipline name into the ADD DISCIPLINES text
field and then click ADD button

Prone-Women's-ALL
Prone-Men's-ALL

Position Rifle-Women's-ALL
Position Rife-Men's-ALL

i Rifie - Age - Women's-ALL
I Rife - Age - Men's-ALL

Set the Start/End dates using calendar control
Select Discipline from Rating Division drop down list —select

discipline name very carefully to insure rankings are.,
calculated correctly

Select the Shots Fired # from drop down list
Click Save & Stay Here button to save changes
Leave Active check box checked

ADD DISCIPLINES
Trap-Women's ALL

[ rewn [ comasmnee || swessa |

To Manage Disciplines: Click Discipline type Discipline Preferences

2011 Fall Spalding County 4-H October - 10/28/2011 07l Bemere Discslins |
Women's-ALL
Prone-I
- 3-Posttion Rifle-Women
3-Position Rifle-Men's-ALL
(- Air Rifle - Age - Women's-ALL
Air Rife - Age - Men's-ALL Discipiine Start

Trap-Women's ALL Date

Discipline End Date.

=
:
5

Name

I

rap-Women's ALL

ating Division Trap - Age - Women's-ALL -

10/29/2011

0/30/2011
ADD MATCHES =
Shots Fired
Active

=g
=F
@
F
i

[Manage Shogters per Disciplin)
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e You'll see the “+” sign next to the new discipline

[ Retumn ][ SeveeSteyHere [  SavedaBait |

° C||Ck on M n h r r Di i Iin n tO add To Manage Disciplines: Click Discipline type Discipline Preferences
a age S OOte S pe sc p e bUtto =&~ 2011 Fall Spalding County 4-H Umubar—1[lf29/2l]11—1l]/
Shooters to the event :

Name Trap-Women's All

Rating Division Trap - Age - Women's-ALL -

Discipine Start Date  [10/29/2011

e Type last name of shooter in search box, click Search, find the
person, click Add Shooter

e Click Save or Save & Exit-repeat process for every Discipline — I -
you are running by selecting from the Discipline drop down o
list

e Click Save & Stay Here or Save & Exit to save everything from I T
the Manage Disciplines page o o . : e T (i

e Or click Return to go to Match Results page (to access the
Manage Event page and Admin View to your results)

SHOOTERS BY DISCIPLINE
Name

2011 Fall Spalding County 4-H October
TrapWomen's ALL

FOR PPP MATCHES: FOLLOW THE DIRECTIONS ABOVE & CLICK ot L
NEXT>> -YOU’LL BE ROUTED BACK THE USA SHOOTING HOME =
PAGE —-YOU WILL NOT BE REQUIRED TO PAY ANY FEES.

#31447, 06118/1964 . 9Add Shooter WSsve @Save & Exit
#27433, 11/051385

#114369, 0S/21/1974

#1230, 06/18/1945 =1

¢, #117234, 02/07/1995 -

TIMING TO POST RESULTS: PLEASE NOTE-ACCESS TO POST

MATCH RESULTS AND HAVE ACCESS TO ADMINISTRATIVE SRt
BUTTONS IS OPEN UP TO 3 WEEKS AFTER COMPLETION OF —_—
MATCH -IF YOU POST RESULTS LATE AND CAN’T ACCESS YOUR

MATCH, PLEASE CONTACT USAS TO RE-ENABLE YOUR

PRIVILEGES. _.

ENTER RESULTS & PAY

Posting Results using ENTER RESULTS & PAY button: T

° BaCk on the Event home page (MatCh RESUItS), CliCk on ENTER HOMmE | MSien SeneaUie | MEien meslit | RAnKngs | MSnage yoUr profie | LiuSs | Legout

RESULTS AND PAY button 2014 L Skeet Siste 40 Championstip
e Enter scores for each Discipline and Shooter, per event Day . T @
e Check that correct scores are entered SUnds @S @ Sevea i
e Save all changes, then select any other Discipline and repeat I I
the process until completed Day 1 *| oaniavizzi 63 Delete
e Always, click Save or Save & Exit after each change and e e - Es

before you switch pages in the drop down list

2011 FL Skeet State JO Championship
Skeet-Women's-ALL

Select Discipling: Skeet-Women's-ALL ¥ gpoie Fireg: 75

« Unds '+ Save ¥ Save & Exit

DAY SHOOTERS BY DISCIPLINE
Name Score
Day 1 ~ | Dania Vizzi & Delete|
Day 2 Welissa Reid 15 Delets|




Process your payments:

For Assistance, contact the: Competitions Dept. at USA
Shooting: competitions@usashooting.org 719-866-4670

Viewing the Results:

Securely pay for all the matches in check out page.
Check that all the matches are included in the Product
list and that no matches are missing. If something is
missing, click <<BACK button to reprocess results.

Enter your credit card information and click SUBMIT
PAYMENT button.

Once you have paid, you will not be able to access the
ENTER RESULTS & PAY button-it will be greyed out, so
please be sure you have processed all the results at one
time.

Any results that are entered and are not paid for, will be
reversed in the system & will not appear in the USA
Shooting Rankings.

Successful transactions will show a receipt with the
details for the matches you paid for. \

Print out the receipt for your records. N

You will also receive an automated email sent to your
account email as a payment confirmation.

After you complete the payment and the shooters and
scores are entered, you can view the results.

Click on the + sign to the left of the Discipline in the
Select Discipline box (upper left side of screen) to
“expand” the Discipline.

Click on Main below the Discipline to view the Match
Results and scores for each Shooter.

The results are only visible and count toward the
rankings if the payment is made for all the matches.

Al

USA Shooting On-Line Registration

IMPORTANT: Your monthly statement will attribute this charge to USA Shooting.

Member Product

Josh Jensen Match Entry Fee — Air Pistol-Women's-ALL
Emily Jensen Match Entry Fee — Air Pistol-Women's-ALL
Total amount

Charge Amount $10.00 {in U 5. Dollars)

Expiration Date 01 - January v 2010 ~

Billing Address For Credit Card:

Payment Information
Amount (In US$)

Card Type: AMEX - ‘Card Number

= Type card # only; no spaces or dashes.
Firstlame OnGard  Charles LastHame On Gard  Meloy

Address 1 6030 Bird Hollow Road Address 2
city Noble State/Province Oklahoma

Zip/Postal Code. 73068 Country United States

<< Back SUBMIT PAYMENT >

.,

$5.00
§5.00
$10.00

o ° rn

RENEW

P |

Home | Match Schedule | Match Results | Rankings | Manage your profile

Day 1 (31262011 al
Shooter | ey ) [ Tow

Score Shots Fired| Score

Julian Hernandez | 55
£|| [Tyler Minegar sse & sse
Jordan Turiano

Sean O'Brien 51 &

WANAGE EVENT

wmaceoscroes | )

If you don’t see the results, click on Manage Disciplines

Stankovich 547 &

Blake Burnett

button & click Make All Matches Visible button at top of

INicholas Paisker | 534 &

page. Then Save & Exit. This will reveal all match results

ENTER RESULTS & FAY

for public viewing, not requiring a login to see them.
This control will also be available on the Manage Event
page shortly.

......

Welcome:
Randy Shikashio

Administration

Return Save & Stay Here ]|

Save & Exit Maske all Matches Visible ]

To Disci : Click Disci type

[=- 2010 Senior Open -Trap - 10/1/2010 - 10/3/2010
Trap-Women's-ALL
Trap-Men's-ALL

ADD MATCHES

Discipline Preferences

| Remave Discipline | [ Move UP

Name

Visible To Users
Rating Divigion

Game Score
Method

Trap-Men's-AL

Trap - Age - Mej]
Shooting, Points
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