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6 Apr 2010 
To Vendors, Suppliers, and Exhibitors at USA Shooting Events:

USA Shooting is pleased to accommodate vendors, suppliers, exhibitors, and those providing services at our events.   These policies will result in better planning and a more mutually-beneficial experience for the vendors, customers, and USA Shooting.

· Vendors must abide by these policies and sign this letter prior to setting-up for an event.

· USA Shooting will publish the dates and locations for vendors in the official competition programs for events where vendors and exhibitors are permitted.  That announcement will include USA Shooting contact information for the vendor’s reference.

· Vendors must make their request to participate at least 21 days in advance of the first official training day by contacting the Competitions Division at competitons@usashooting.org, 719-866-4885; or 719-866-4882.  Requests must include the amount of space desired.
· USAS will allocate the space available per vendor and the specific set-up location.
· USAS will accommodate vendors on a first-come, first-served basis.
· Vendors must register in advance and pay a fee to USA Shooting prior to setting up for an event.  Fees include:

· 
· Fifty dollars ($50.00) for events of 1- 4 days.
· One Hundred dollars ($100.00) for set-up of five days or longer.
All fees are due seven days prior to the first official training date.
· In addition, vendors who set up on the USOC Complex (in the USA Shooting building) must pay a daily use fee to the USOC of $8.00/day. Payment will be made in advance to USAS.
· Larger set-ups will incur an additional fee.
· State and local sales tax are the responsibility of the vendor.
· The Competitions Division will outline vending parameters for each event concerning space available, advertising restrictions, hours, location, etc.

· 
· Vendors are responsible for their own set-up and take-down, to include all cleaning of their space.  Vendors should not rely on USAS for tables, chairs, or other set-up items.

· Vendors must not interfere with the space requirements for conducting the USAS event (Equipment Check and Registration, for instance), nor should they interfere with USAS staff, match officials, athletes, or volunteers during the event.

· Vendors must respect the limitations of the facility, working within the facility without altering or damaging the facility.

· Vendors must observe the operating hours of the facility.  For instance, vendors should be prepared to enter/leave the USA Shooting building or International Shooting Park at the scheduled time of opening /closing.

· Vendors are entirely responsible for their wares, monies, and materials or equipment.  USA Shooting is not responsible or liable for any damage, theft, or non-fortuitous conditions.  

· If vendors plan to attend an event and are willing to pay the fees six months in advance, the Competitions Division will publish the vendor’s presence in the official program.

· USA Shooting reserves the right to deny vendor requests or ask the vendors to halt their activities at the discretion of USAS.   
· USA Shooting appreciates the professional conduct of the vendors; as representatives of your company and our sport, it’s critical that all interactions are beyond reproach.

· USAS
·  welcomes suggestions from vendors, exhibitors. and service providers for enhanced sales or other matters of accommodation.  We appreciate the service and products provided by diligent vendors.

Please direct questions or comments to Bill Roy, Director of Operations (bill.roy@usashooting.org, 719-866-4890).

I understand these USA Shooting policies and agree to abide by them.  Further, I hold harmless and waive all liability for USA Shooting during the events at which I will be participating.
Printed Name:_________________________________________  

Signature:____________________________________________     Date:__________________________   

Phone (or cell): _______________________________________

Name of company:_________________________________  Email: _______________________________

Company Address: ______________________________________________________________________

Company Website, if available:____________________________________________________________
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